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1 BBenenne

1.1 ObsacTh NpUMeEHeHust

Hacrosmuii JOKyMEHT ONMHCHIBAET MOPSAAOK paboTel ¢ MoaysieM "llacnopt opranmuzaruu’ 3.0
Emunoit tudposoii mnatpopmer MUC 3.0 (manee — "ELIILMUC 3.0", Cucrema) it MEAUIIMHCKHX
OpTraHM3aIi, OCYIIECTBISIONUX ACITEILHOCTh B chepe 003aTeIbHOTO METUITUHCKOTO CTPAXOBAHHS

(manee — OMC).

1.2 YpOBeHL HOAIrOTOBKHU I10JIB30BaTeEJIA

[Tonp3oBarenn CucteMbl JOJDKHBI 00JamaTh KBanudHKanuend, oOecreYnBaromen, Kak

MUHHMYM:

— 0Oa3oBble HaBBIKM pabOThl Ha [EPCOHAIBLHOM KOMIIBIOTEpE C TIpaduyecKum
MOJIb30BATEIbCKUM HMHTEpdelicoM (KiIaBuaTypa, MbIllb, YIPABICHWE OKHAMH U
npuioKeHusMu, ¢aitnosas Cucrema);

— 0a30Bble HAaBBIKM HCIOJB30BAaHMUSA CTAHJAPTHON KIMEHTCKOW MporpaMmel (Opaysepa) B
cpene MHrepHera (HacTpoiika THUIIOBBIX KOH(UIypalui, YCTaHOBKA IOJKJIIOYEHUH,
JOCTYll K BeO-caiftaM, HaBurauus, (QOpMbl M JApYrHe€ THUIIOBbIE HHTEPAKTHUBHbIC
AIIEMEHTHI);

— 0a3oBble HaBBIKM HCIIOJB30BAHUS CTaHAAPTHOW MOYTOBOM mporpaMmsl (HacTpoiika
YUETHOM 3amucu Ui MOJKIOYEHHs K CYIIECTBYIOUIEMY [TOYTOBOMY SIIUKY, CO3JAHUE,
OTIpaBKa u nojyueHue e-mail).

1.3 IlepeyeHb HJKCIIYATAUMOHHOW /OKYMEHTAUMH, C KOTOPBIM He00XO0AMMO

O3HAKOMUTLCH MMOJb30BATEC/II0

[lepen Havamom pabOTHI MOJB30BATENISIM PEKOMEHAYETCS O3HAKOMHUTBLCS C TOJIOKEHUSIMHU

JAHHOT'O PYKOBOACTBA ITOJB30BATCIIA B YaCTH CBOUX Q)yHKHI/IOHaIII)HI)IX 00s3aHHOCTEH.
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2 Ha3naveHue M yc10BUSI IPMMEHEHHUS

2.1 Buabl aesiteqibHOCTH, PYHKIHHU, AJs1 ABTOMATU3AIMM KOTOPBIX TMpeIHA3HAYEHO

JAHHOEC CPEACTBO aBTOMATU3AllUH

Mopnynps "IlacnopTt opranuzanuu’ NnpenHa3sHaueH A BBOJAA, PEJAKTHPOBAHMS U IIPOCMOTpA

JAHHBIX 00 OpraHU3aluy.

2.2 yc.]'IOBI/IH, nmpu COGJIIOI[GHI/II/I KOTOPbIX o0ecneunBaeTcs NMpUMEHEHHE CpPEACTBa

ABTOMAaTHU3alluMH

JlocTyn K (yHKIHMOHAJIBHBIM BO3MOXKHOCTSM M JIAaHHBIM MOJYJsSl peau3yercss HOCPeICTBOM
BeO-uHTepdeiica. Pabora monp3oBareneid CucTeMbl OCYIIECTBISIETCS Ha eAnHOM 0a3e naHHbix L{O/.

Pabora B Cucrteme BBIIOJHSIETCS Yepe3 aBTOMATH3MPOBAHHBIE pabodme MecTa MepcoHana (B
COOTBETCTBUM C MECTOM palOThl, YPOBHEM IpaB IOCTyNa K (YHKIHOHAJIBHBIM BO3MOXKHOCTSAM H
naHHbIM CHCTEMBI).

Hactpoiika pabodero mecra (co3maHue, HAacTpoWKa MmapamMeTpoB paboTel B pamkax MO,
IIPEIOCTABJIEHUE YYETHOM 3alMcH IOJb30BaTelNsl) BhINONHAETCA aaMuHuctparopoM MO. Hacrpoiika
OOIIECUCTEMHBIX ~ IapaMeTpoB  paboTbl,  KOH(Urypauus  CIOPABOYHUKOB  BBINOJIHACTCS
aJIMUHUCTpATOpoM cHucTeMbl. Omnucanue pabOThl aJAMUHUCTPATOPOB NPUBEICHO B JOKYMEHTE

«PyKOBOJICTBO aIMUHUCTPATOPA CUCTEMBI».

2.3 Iopsiiok npoBepKku padoTOCNOCOOHOCTH

Jliis mpoBepky paboTOCIIOCOOHOCTH CHCTEMBI HEOOXOIMMO BBINOJIHUTH CIEIYIOLINE JeHCTBUSA:

BemonnuTs aBTopusanuto B Cucreme u oTKpeITh APM.

BezBats m1100y10 hopmy.

[Ipy KOppPEeKTHOM BBOJI€ YUETHBIX JaHHBIX JOJKHA O0TOOpasuthes ¢opma Bbibopa MO umu
APM, mu6o APM nonb3oBatens. Ilpu BbimonHeHUH NEHCTBUN JOKHO HE JOJDKHO OTOOpakaThCs

OH_II/I6OK, CUCTCMaA JOJIKHA PCarupoBaThb Ha 3aIlIPOCHI ITOJB30BATCIIA, HAIIPUMCEP, 0T06pa)I(aTB Ty WU

UHYI0 Qopmy.



3 IMoaroroBka Kk padore

3.1 CocraB U coepkaHue TUCTPUOYTHBHOIO HOCUTEJISI JAHHBIX

Cucrema mepenaercss B BUjAe (YHKIMOHUPYIOIIETO KOMILIGKCa Ha 0a3e CpencTB
BBIUMCIUTEILHON TEXHHUKH.
Cucrema pa3BepTsiBaeTcs VicnoaHHUTEIEM.
Pabora B CucteMe BO3MOXKHA Yepe3 cienyromue Opay3epsl (MHTEpHET-0003peBaTEIN ):
—  Mozilla Firefox (pexomenayercs);
— Google Chrome.
[lepen Hayamom paboTHI ciieAyeT yOenuThCs, YTO yCTAHOBJICHA IMOCIENHss Bepcus Opaysepa.

[Tpu HeobxonMMOCTH cienyeT 0OHOBUTH Opaysep.

3.2 Hopsaok 3anmycka Cucrembl

I[JISI BXOJa B CI/ICTeMy BBIITIOJIHUTE CJICAYIOIINUC IleICTBI/I?[Z

— 3Bamycrtute 6paysep. OToOpa3uTcs OKHO Opay3epa U JOMAIIHSsI CTPaHHIIA.

-

— Beeaute B agpecHoii ctpoke obo3peBatens aapec CucteMbl, HOKMHUTE KiaBuiry Enter.
Oto0Opa3utcs rnaBHas ctpaHuiia CUCTEMBI.

IIpumeuanue — Anpec Mg NOAKIIOYEHHUS MPEAOCTaBIAETCS aAMUHUCTpaTopoMm. Ecnu

cTpannia CUCTeMbl YCTaHOBJIEHA B KaYECTBE JOMAIIHEH CTpaHUIlbl, TO OHa OTOOpa3UTCs cpas3y Mmocie

3ammycka Opaysepa.
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Jns ymoOcTBa WCHONB30BaHMSI pEeKOMeHayercss no0aButh aapec CHUCTEMBI B 3aKJIaJ KU

MHTEpHET-0003peBartes, U/uiu cienath crpaHuily CuCTEeMbl CTapTOBOM CTpaHUIICH.

% PTMUC

EauHaga uudpposaa
nnatdpopma

Bxogn no normky  Bxognotoxery  Bxog uepes ECMA

Permnox

Tun B0

Norwk

Mapone

hd

Al 3abwin napons

ABtopuzaius B Cucteme BO3MOXKHA OJHUM U3 CIIOCOOOB:

- C UCITIOJIb30BAHUCM JIOTHMHA U IAPOJIA;

¢ nomouibto D11 (BeIOOpa THIIAa TOKEHA U BBOJ IApOJIs);
— ¢ nomoikto yuetHoit 3anucu ECHUA.

1 cocoO:
Breaute norun yuetHoit 3anucu B nosie Mms monb3oBatess (1).

Breaute naposs yuetHoit 3anucu B noje [lapons (2).
—  Haxwmure xHONIKY Bolitn B cucremy.

2 coco0:

—  Ilepeiinure Ha Bkiaaky "Bxoj no TokeHy":



Bxopn

Bxod nMo norHy  Bxod no TokeHy  Bxopg yepes ECHMA

TN TOKEeHa

AuthApi - eToken TOCT e

MMH-KoQ

BXOAO NO KAPTE

—  BriGepure T TOKEHA.
— Bsegute mapons ot JII B mone I[IMH-kon/Ceptudukar (pacrnonoxkeHHOE HUXKE MO
"Tumn Tokena"). HanMmeHoBaHuME 1O 3aBUCUT OT BEIOPAHHOTO THTIA TOKEHA.
—  Haxwmure kHonky "Bxon no kapre".
[Ipumeuanus:
— Ha xommbrotepe Ilonb3oBarens NpeaBapUTENbHO JIOJDKHO OBITh YCTaHOBIEHO H
3aIyIieHo IporpaMMHOe obecriedeHre JUisi BBIOpaHHOTO THIIa TOKEHa.
— IlpenBapurenbHO MOXKET NOTPEOOBATHCS YCTAHOBUTH CEPTH(UKATHI MOJIb30BaTEIEH
aJMMUHHCTPATOPOM CUCTEMBI B IPOIPaMMHOM 00€CTIE€YEHUH BHIOPAHHOTO THUIIA TOKEHA.
[Ipy HenmpaBUIBFHOM BBOJAE WMEHHM TOJb30BaTeNns © (WIM) TMapoist OTOOpazuTcs
COOTBETCTBYOLIEEe coollIeHne. B 3Tom ciryuyae HE00X0AMMO MOBTOPUTH BBOJI HMEHH MOJIb30BATENS U
(nnn) mapodsi.
3 cnoco0:
—  Ilepeitnute Ha Brianky "Bxox yepes ECUA". Bynet BhITIONIHEH Mepexoa Ha CTPAHUILY
aBropu3anuu yepe3 ECUA.
—  BaenwuTte manuble A1 BX0/1a, HOOKMUTE KHONIKY BoiltTu.
IIpumeuanune — g apropuzanuu yepe3 ECHUA ydeTHas 3amuch MoJIb30BaTeNs JODKHA
OBITH CBsI3aHA C y4eTHOU 3amuchio yenoBeka B ECUA. YderHas 3amuch moib30BaTeNsl TOKHA OBITH

BKJIIOUEHA B rpynny "ABropusanus uepes ECHA".



[Ipn HenmpaBUILHOM BBOAEC WMEHHM TONb30BaTenss W (WIM) TMapoisi OTOOpasUTCs
COOTBETCTBYOIIEEe cooOIIeHne. B aToM ciryyae HEOOXOIMMO MTOBTOPUTH BBOJ] UMEHH ITOJIB30BATEIIS U
(wnm) mapous.

—  Tlocne aBropu3aiuu OAHUM U3 cr1oco00B oToOpasutcs ¢popma Beidopa MO.

Bbi6op MO ® X

OTMEHA NMPUMEHUTD

VYkaxure Heooxoaumyo MO n Haxxmute kHonky "[IpumeHnTs"".

—  Orobpasurcsa popma Bei6opa APM no ymonyanuro.

BriGop mecta paboTel (APM) no yMmonyaHuw 9 X
APM/BAD i Nappaigendsie f OTRenesne F Cayxoa JGn MO Th Paciiicamne
APM agMuudcTpaTapa NNo AfMUHMCTRATOR NNO
APM agmuHucTpaTopa MO (E—
APM agmuHucTpaTopa LOA

Chal T RN - (=18

OTMEHA NPUMEHWUTE

pumeuanue — @opma orobpakaeTcs, €Ciii paHee HE OBIJIO BBIOPAHO MECTO pabOTHI IO
YMOJIYaHUI0, WK NpHu Bxojae Obiia uzMeHeHa MO. Ilocne BbiOOpa mMecta paboThl, ykazaHHbli APM
OyzeT 3arpy*arbCsi aBTOMaTUYECKHU T1OCIIE aBTOPU3ALIUH.

Bribepure Mecto paboThl B crucke, HaxmuTe KHONKY "Ilpumenuts". Otobpasutcs ¢gopma

ykazanHoro APM monp3oBaTens.



4 Mopnyas "IlacnopT opranuzapun’’

4.1 Iopsinok 106aBIeHNsI OPraHU3ANMHU U MPETOCTABJEHUS JOCTYIA M0JIb30BaTEIAM

Hwxke mpuBeneHo omucaHue OOIIEro Mopsaka MEWCTBHH 1O J00ABICHUIO OpPraHW3allud U
MPEe0CTaBICHUS IOCTYIIA MMOJIB30BATEISAM Ha MpUMeEpe npeocTaBieHus qocryna B APM cnenuanucra

OT/IeJIa JIEKAPCTBEHHOTO 00ECIICUCHNs] OPTraHOB YIIPABJICHUS 3paBOOXPAHEHUEM.
411 OO0mmii anropuTm aeicTBui

[Tonp3zoBarens APM aamunuctpatopa I[[OJ] nmoGamnseT opraHu3anui B CIPaBOYHUK
OpraHu3aIu.

Paspemaer poctyn nosb3oBarenel opraHU3alUMd B CUCTEMY M CO3JA€T YUYETHYIO 3alMCh
aJMMHHMCTpATOpa OpraHu3aluy.

[Tonb30Barenp ydyeTHOW 3amucu AJIMHHHCTpATOpa OpTraHU3alMd aBTOPU3YETCS B CHUCTEME,
3aMoJIHSIET MacHOpPT OpPraHU3alMH, CO3JAeT CTPYKTYpYy OpPTraHU3alMHd U JOOABJSET y4YeTHBIE 3aluCh
II0JIB30BATEJIEH OpraHU3allH.

[IpenocraBnser qoctyn k APM mosib30BaTesiM OpraHUu3alum.

4111 JlobaBiieHUe OpraHu3anuu

JloGaBneHne opranu3aluy BIIOIHsETCS noib3oBaTesnieM APM anmunucrparopa LHO/I.

B APM agmunuctparopa IO/l Haxmute kHomky Bce opranuzanum Ha OOKOBOH NaHenu
MHCTPYMEHTOB TJIaBHOI (POPMBI.

Haxxmute kHonky Jlo6aBuTh Ha popme CripaBOYHUK OpraHU3aLui.

B none Tun opranm3anuu Beioepure tuil: "TOVY3", 3anoinHuTe 00sA3aTEILHBIE OIS,
b
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Opranmzauna: JQobasnenne 2%

Kon opranwsawan: | 2010000137 [aTa oTKpBITHA: [§ [data sakpemus;
HawmmeHoBaHue:
KpaTkoe HaMMEHOBaHWE !

HauMeHoeanue ana NEBH:

THN opraHMzaLmM9: o
OnucaHre:
HacneaosaTens:
MpaBonpeeMHUK:
Koa cTau. ydpexgeHua: MaeHTudukaTop B MC
“MapKHpoBKa

He pafoTaeT B naHHoI

CucTene:
1. OcrogHBle aTpHyY TR 2. TeppuTopHA COCTy*HEaHMA 3, Pac4ETHUE CHETE 4, KoHT3KTHEE NHLE 5 NMuueH=mu &, TUAMATE
Anpec
HJpMAMHeckMiA aapec: 2= x
DEKTUYECKMA agpec: Bl=lx
MHH: Kr: OreH: OKATO:
OK@C: ¥ QKONd: 25
OKB=A: bt QKN
QKTMO: 2 x
HoHTaKTEl
TenedoH:
E-mail:
Hgmcpauma lg HBHDLIJ.h] l &) OTreHa ]

Jlo6aBbTe HEOOX0AMMBIE TaHHbIE OpraHu3auu. CoXpaHuTe U3MEHEHHUS.
Bribepure opranu3zanuio B CIIUCKE.
4.1.1.2 IIpenocraB/ienne qocTyna AJisi OPraHU3alMU B CUCTEMY

Haxvurte kHomnky PaspemmTs goctyn Ha mnaHenw ynpasienus. OtoOpasutcsa dopma

I[O6aBJIeHI/I$[ yquHOﬁ 3aIllMCU aJIMUHUCTpATOpa BLI6paHH01>i OopraHu3alnuu.
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CNpaBOYHHK OpraH13aLqi #|[x
DUNBTPBI
HaurMeHoEaHe DAraHKzaLe; KpaTme HaMMEHOBIHHE: Tin: 3
e 4
@ Aobasnte o Mswemmte || MpocwotpeTte €3 ¥aanmte | @) OfHosMTE & Meuats = 3ENPETHTE AOCTYN [l PaspellkTe A0cTyr | JeRcTena « i/100
Joctyn...  Twn  MoOAHOE HAMMEHOESHKE EpaTroe HaMMHUBaH
o g 200 HOABPLCKIMA M3 QOO HME A
OO0 WIS HESEBMCUMBLX SKCNERTOE M CNELMENMCTOR N0 OLEHKE Q00 MMIE HESSEMOWRMED SKCMNERTOE W CNELMANMGTOE Na ..
fi  POCTENSKOM a0
o THOPOXMAMMOHTAH" "THAMPOX M OHT A"

v

|4 4 Crpankuall w722 | b b OTobpanactele cTpoKM 1 - 100 1z 72186

FJpHAMYECKHE aapec:
DAKTHUECKHA 3apeC:

[ © Nomowe ] [@ SaKpEITE ]

BBenute manHbIe yquHOﬁ 3aIl1uCH, IO 3aBCPIICHHUU BBOJd HAXKMUTEC KHOIIKY COXpaHI/ITb.

JlocTyn 1ist afMHHHCTpATOpa OpraHu3anuy OyIeT OpraHiu30BaH.

4113 Hacrpoiika napaMeTpoB opraHu3aumnu

JanbHeinnme HaCTPONRKH BBITOIHSAIOTCS aIMUHUCTPATOPOM OpraHU3aliu.

AJIMUHHCTPATOp OpraHU3alUU JIOJKEH aBTOPU30BATHCS B CHUCTEME MCHOJb3Yysd CO3/IaHHYIO
YUETHYIO 3allUCh, 3alI0JIHUTh NAclOPT U CTPYKTYpPY OpraHU3aliu, J0OaBUTh APYTUX MOJIb30BaTelEH,
N00aBUTh MITATHOE pAacCHHCaHUE, TOOABUTH COTPYAHUKOB.

[lanee crmegyer HacTpoMTh JOCTyln noab3oBarened B APM  cmenmanucra otxaena
JIEKapCTBEHHOTO 00eCIeYeHUsI OPraHOB YIIPABIEHUS 3/[paBOOXPAHEHUEM.

[TonpoOHOe omucaHue omnepalnuii NPUBEACHO B PYKOBOJICTBAaX I0JIb30BATENsl HAa MOIYJU

"ITacnoptr MQO", "Crpyktypa opranuzauuu" u "Ctpykrypa MO".

41.1.4 IIpenocraBiienue focryna nojb3oBareassm B APM

Ha ¢opme pabotsl co ctpykrypoit MO Ha Bkiaake Ciryxk0bl HaXMUTE KHONKY J{00aBHTH.

Otobpazutcs hopma 100aBICHUS CITYKOBI OpraHU3aIUH.
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MeLMUMHCKS A CTATMCTHES
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[0 I'Iomou.l.b] [ €3 OTMEHA l

01.04.2012
28.12.201
01.01.2011
20922012
06.02.2013

| @ Nomowe | |f.§ SaKpEITE

VYxaxure B nosne Tun cayx0b1 3Hauenue "Ciyx6a /1J10 M3".

s noGaBieHust COTpyAHMKa BbIOEpUTE CilykOy B JiepeBE CTPYKTYphl OpraHu3alui,

nepeliauTte Ha BKIAIKY* COTpyTHUKA *.

Haxxwmure kHonky /J106aBUTS.

3anonaute Gopmy "Corpyanuk: JlobaBnenue". Bribepute HeoOXxomumoro coTpyaHuka. B

CITMCKC OTO6pa35{TC$I COTPYAHUKH, pa60Ta}omHe B JAHHOM OopraHu3anunu.

JloGaBbTe yueTHy0 3anuch nosb3oparens: Beioepute CepBuc — [losb3oBaTen.

Bri6epuTe HEOOXOAMMYIO OpraHU3aLUIO B J€pEBE OpraHU3aIHil.

Haxxmute xHonky Jlo6aButh Ha Gopme Ilonb3oBatenu. Otobpasutcs ¢popma BBOJA JaHHBIX

yquHOﬁ 3alliCH I10JIb30BaTCIIA.

VYkaxxuTe JOTMH ¥ [apoJib, BHIOEPUTE COTPYIHUKA, KOTOPBIM ObUI 100aBJIEH B IITAT CIIYKObI

JJIO M3, nobaBsTe rpymnmy nosnb3oBarens "[loas3oBarens OY3".

COXpaHI/ITC HN3MCHCHHMUA.



